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GRANTEE PRE-AWARD REPORT
1
CALIFORNIA FIRE SAFE COUNCIL

GRANTEE PRE-AWARD REPORT 2012

2

The following information is needed to create a grant sub-award agreement between the California Fire Safe Council, Inc. and your organization.  Please enter your responses in the appropriate column where indicated.  Thank you.

DEADLINE: Postmark by November 4th, 2011
	Organization Name:
	     
	Phone: (   )    -    

	Person filling out this form:
	     
	Fax:     (   )    -    

	Email:
	     
	Grant No. 12-       


	
	
	(Please complete applicable fields)

    Organization           Fiscal Sponsor

	1.
	If your organization has a tax-exempt classification from the IRS, what kind is it? [e.g., 501(c)(3), 501(c)(4), public agency, etc.]
	Enter text here
	Enter text here

	
	1a. Please provide a copy of your IRS determination letter.

	
	

	2.
	 Does your organization have a CCR (Central Contractor Registration) and DUNS (Data Universal Numbering System) number?

2a. If yes, please enter the numbers here
	  Enter text here
	Enter text here

	
	2b. If no, please check here to indicate that you will obtain the required numbers and send in advance of CFSC sending any payments.
*Registration for a CCR number can be found at www.ccr.gov and a DUNS number can be obtained at http://fedgov.dnb.com/webform
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.
	Does your organization have insurance?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	2a. If yes, please provide proof of all insurance. (e.g., insurance certificate, policy binder, self-insurance letter/certificate.)
	
	

	
	2b. If no, check here to indicate that you will purchase the required insurance with grant funds.

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.
	Did your organization receive any federal financial assistance such as grants last year or this year?

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	5.
	Does your organization operate on a cash or accrual basis?

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	6.
	How does your organization maintain its accounting records? 

	Enter text here
	Enter text here

	7.
	Does your organization have written accounting, purchasing, personnel, property management and travel policies?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	6a. If no, which don’t you have?      

	
	

	8.
	Does your accounting system provide for accounting of funds by each grant?

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	9.
	Do your organization’s policies & procedures require that entries to the accounting system be supported by validated source documents (e.g., invoices)?

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	10.
	Does your organization document in-kind contributions, including showing the dollar rate at which those services are valued, and the source of that rate?

	 FORMDROPDOWN 

	 FORMDROPDOWN 


	11.
	Do your organization’s policies & procedures include a drug-free workplace statement? 
11a. If yes, please provide a copy of your drug-free workplace statement.


	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	11b. If no, please check here to indicate that you will establish a drug-free workplace statement and policy and send a copy to CFSC in advance of CFSC sending any payments.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12.
	If your organization maintains an office, have you posted in a public place information regarding Title VI of the Civil Rights Act?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	12a. Check here if you would like posters or brochures sent to you.

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	12b. Please certify that once you receive the requested documents you will post them in advance of CFSC sending any payments.


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13.
	Has an independent certified public accountant (CPA) ever examined your organization’s financial statements?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	10a. If yes, please provide a copy of the last two (2) years’ reports and any management letters issued.

	
	

	14.
	In the past three (3) years, has your organization been audited, had a monitoring visit or otherwise been examined directly by a federal agency?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	12a. If yes, please provide a copy of any reports issued.

	
	

	15. 
	Is your organization or any of its principals presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from participation in the subgrant project by any Federal department or agency?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	16.
	If your organization/fiscal sponsor is a nonprofit, please submit a copy of your by-laws.



	17.
	Please submit a copy of your organization’s/fiscal sponsor’s board of directors’ roster.



	18.
	If your organization/fiscal sponsor is claiming indirect expenses, please submit a copy of your approved Indirect Cost Rate.



	19.
	Please submit your project maps according to the instructions on this page.


	20.
	Please submit a copy of your organization’s/fiscal sponsor’s last two (2) years’ IRS form 990 or 990EZ.


CERTIFICATION

I certify that the information provided in this Grantee Pre-Award Report is accurate to the best of my knowledge.  I understand that a failure to postmark this form and all required documents by November 4th, 2011 will result in a termination of our pre-award offer of grant funding.
Organizational representative





Date

MAP INSTRUCTIONS FOR THE GRANT APPLICATION
revised 10/11/11
If your project includes fuel hazard reduction activities, you will have to submit two types of project maps. All maps must be submitted on 8 ½" x 11" paper.  Project maps must be US Geological Survey (USGS) quadrangles; please clearly identify the name of quadrangle used.  Landmarks, roads, and other features that help clarify the project area should be legible. Project boundary should be clearly visible.  Color maps are preferred but not necessary.
If you are not using mapping software, you can download and print topographic maps from the USGS (see instructions below). While map accuracy is required, the project boundary can be hand drawn or digitally entered as long as it is clearly legible. Be sure to show the official name of the USGS quadrangle map you are using on each page. 
PROJECT VICINITY MAP: 1:100,000 or 1:250,000 (as appropriate, on a USGS Quad).
1. Project Vicinity Maps are required for all fuel hazard reduction projects. Create enough 8 ½" x 11" map pages to cover the entire project area.

2. For all projects, mark the center of the general location of your project with an X.

3. For projects covering a very large area, such as for a county-wide chipping project or defensible space treatment of individual properties, this is the only map you will have to submit. Circle the individual communities or areas where the work will take place. Be sure that communities and major roads are clearly labeled. 
PROJECT BOUNDARY MAP: 1:24,000 scale map or lower (1:20,000, 1:10,000, etc.) on a USGS Quad.


1. For projects where soil disturbance will occur, such as for vegetation clearing or mastication for fuel hazard reduction, you must also submit a Project Boundary Map.
2. Mark the boundaries of the proposed fuel treatment area on a 1:24,000 or lower scale map showing contour lines, streams, roads and communities. (a 7 ½ minute USGS topographical map is 1:24,000 scale). If the project covers more area than can be shown on a single 8 ½" x 11" page, then create enough pages to show the entire project boundary. If more than one area is to be treated, be sure to show all treatment areas.
3. If the project boundaries are not clearly shown on this map (such as with detailed parcel boundaries), include a smaller scale map as appropriate. Always include the 1:24,000 map which allows for easy reference.
ALL maps should include:

· The organization name, project name and the grant number
· The USGS quadrangle used, the scale, the date the map was created, north arrow, and page numbers

· A legend identifying all labeled features

Instructions for downloading free US Geological Survey topographic maps:

1. Go to http://www.usgs.gov/
2. Select “Maps Imagery and Publications.”

3. Select “Download DigitalTopo Maps-the US Topo” in the maps box.
4. On the left side of the screen click “Download Maps (Map Store)”
5. With the “Navigate” button selected, navigate to your project location.
6. Choose the “Mark Points” button on the right hand side. Click on the map and a marker should appear. Clicking on the marker will show the available maps. The 30X60 maps are 1:100,000 scale and the 7.5X15 maps are 1:24,000 scale.  Choose the map you wish to download by clicking on the file size list under the “Download” column.  ATTENTION:  These maps are free to download so be sure you have clicked under “download,” not “buy.” 
7. If you download a map and view it at 100%, you can navigate to the area you want to show and choose “Print Current View.” That should keep the scaling the same. 

8. You can then print the map(s) you need on 8½" x 11" paper and draw in the project vicinity and boundary.
Please send this completed form and all required documents to your assigned grant manager via U.S. Mail, UPS or FedEx by Nov. 1st 2011. You may NOT submit any of this information by Email or by fax.
California Fire Safe Council
California Fire Safe Council

502 West Route 66, Suite 17
5834 Price Avenue, #101
Glendora, CA 91740
McClellan, CA 95652
Grant Managers:  Denise Carrington
Grant Managers: Liron Galliano, Dan Lang, Randy Richter

rev. March 30, 2010 (previous versions are obsolete)

Please send this completed form and all required documents to your assigned grant manager via U.S. Mail, UPS,

or FedEx, postmarked by Nov. 4th, 2011. You may NOT submit any of this information by Email or by fax.
California Fire Safe Council
California Fire Safe Council

502 West Route 66, Suite 17
5834 Price Avenue, #101
Glendora, CA 91740
McClellan, CA 95652
Grant Manager:
Grant Managers: 

Denise Carrington
Liron Galliano-888-320-1159 

626-335-7426
Dan Lang-800-257-7066

Randy Richter-888-320-1157


rev. October 11th, 2011 (previous versions are obsolete)
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